
Civil Service Overview 

The following overview is subject to change as laws rules and policies are revised on the local, state and 
national level. We will attempt to keep this information up-to-date but cannot guarantee it. Please check by 
telephone or by mail for the most recent updates. 

New York State Civil Service Law requires that each municipal Personnel Officer prescribe, amend, and 
enforce suitable rules for carrying out the provisions of the Civil Service Law. After approval by the State Civil 
Service Commission, such local rules have the force and effect of law. These Rules for Classified Service of 
Ulster County can be reviewed in the Personnel Department. 

A. Classified Service - The majority of county employees serve in positions in the classified service as defined 
by New York State Civil Service Law. This means that these positions are subject to the jurisdiction of the 
County Personnel Department which has established certain rules, regulations, and requirements for these 
positions in accordance with New York State Civil Service Law and regulations. 

The classified service is divided into four classes as follows: 

1. Exempt Class - The exempt class includes certain positions for which competitive or non-competitive 
examinations are deemed not to be practicable. Positions in this class are usually at the policy making level 
and include some deputies and secretaries to department heads. 

2. Competitive Class - The competitive class includes all positions for which it is practicable to determine 
merit and fitness of employees by competitive examination. The examination method may take the for of 
a written, oral, or proficiency test, or a rating of training and experience, based upon the duties and 
qualifications as determined by the County Personnel Department and as set forth in class specifications 
adopted for each position. An appointment to a vacancy in this class must be made from among the top three 
candidates on an appropriate eligible list willing to accept the position. 

3. Non-Competitive Class - The non-competitive class includes those positions for which merit and fitness can 
be determined but for which competitive examination is deemed not practicable. Merit and fitness are 
determined by examining the applicant's qualifications to see that they meet the standards set forth in the class 
specifications adopted for each position. Such standards may be measured by a non-competitive examination. 

4. Labor Class - The labor class includes all unskilled positions in the various county departments, such as road 
repair, parks, upkeep, etc. for which competitive examination are not practicable. 

NOTE: All positions are deemed to be in the Competitive Class unless approved otherwise by the New York 
State Civil Service Commission. 



The Albany County Civil Service Department Defines the Classes as Follows: 
(http://www.albanycounty.com/civilservice/exam.asp) 

The competitive class of civil service consists of positions for 

which it is practicable to determine the merit and fitness of applicants by competitive 

examinations. These examinations are either open competitive, that is, open to all applicants 

meeting the minimum qualifications for the position; or, promotional, for those individuals already 

serving in a lower position within the same jurisdiction as the existing vacancy. 

The exempt class of civil service consists of administrative 

positions for which competitive examination is not practical. Candidates for appointment must 

meet minimum qualifications established by the appointing authority. Those appointed in exempt class 

positions serve at the pleasure of the appointing authority. 

The non-competitive class of civil service consists of positions 

for which using a competitive examination to determine the merit and fitness of the 

applicants has been found to be not practicable. (Examples: Licensed Practical Nurse, Plumber, 

Registered Profesisonal Nurse) 

 
 


